How to use the




Step 1

To begin using the online childcare reservation system, go to
www.theheights.org and click on “preschool” under the “grow” tab.

- Windows Internet Explorer

sights.oraf v [42) (] [5o0

&- 8

newsletter signup ministry index

site search  keywords here m

Copyright ® 2009 The Heights Baptist Church. 201 West Renner Road « Richardson, Texas » 75080 | Tel. 972.238.7243 | Fax. 972.238.8416

€D Internet



Step 2

Click on the “Events” link on the right side of the screen.
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The Heights Preschool Ministry

Events

Surrounded by a clean, safe environment, your child vill be tenderly taught about God and His word by our
dedicated, trained teachers. You, as parents, vill have the opportunity to comfortably participate in Bible Study
2nd our Worship Celebration knowing that your child is happy while he is in JOYLAND. MOPS
Please visit the JOYLAND Desk to receive your child’s JOYLAND room assignment. If you have any questions Tiny Tots N Tunes
about the Preschool Ministry or activities, please call Pennie Olivo at 972.231.6047, ext. 245.
Schedule
JOYLAND MINISTRY GOALS
The Bible teaches us to "train up = child in the way he should go.” We have the opportunity of setting NMelii

foundations for our preschoolers to learn to do the folloving:

Volunteer
We worship God together. Children in JOYLAND begin worship by marveling at God's creation and learning to sing praises

to God
@ News / Parent Helps

We grow with others. Our little ones dilligently absorb the truths of the weekly Bible story.
We serve with others. Preschoolers lay these foundations as they develop the ability to play together, share toys, and
take turns. Our JOYLAND staff serve each Sunday so that our parents may comfortably be a part of worship and Adult

Bible Fellowship.

We share with others. Donating canned goods, toys, and books to people in need encourages our preschoolers to share



Step 3

Next, click on the link at the bottom of the page.
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Parent's Night Out

Parent’s Night Out offers care to babies through the 6th grade using age appropriate activitigffiReservations and payment must

f

weeks prior to the event, The table wil be in the corridor near the aguarium just outside B YLAND,

be made in person at the registration table (found near the large aguarium to the south of t§@worship center) two to three

1fyou have questions, please contact Kendra Stout at 57 2.231.6047 x283 or e-maffier at kstout@thehsight.org.
Payment is due zt time of registratien and is nen-refundable. The cost is as followg
1 Child $11.00

2 Children $18.00
3 Children $20.00

Maximum per family $25.00

Beginning at 6:30 p.m. children may arrive for the evening.
Children must be picked up before 10:30 p.m.
Late charges will be zpplied to families who de not pick up their childregllly 10:20pm.

Parent's Night Qut is not availzble during summer months.

September 11
October 2
November 6
December 4
December 11

Fall 2009 Small Group Nights

Several of our ABFs (Adult Bible Fellowships) have smaller ps within them that meet on Sundays or Wednesday evenings.

These "Small Groups™ have various schedules and discus: / ariety of topics. To find out more, contact the Director of &

particular ABF and ask them for more information.

September 13 & 27 Click here to raserve childcare anline for small group nights
October 11 & 25

November 8 & 22

December 6

site search
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Step 4

Next, click on the link with the date of the evening for which you desire to
reserve childcare (it will be underlined as a link).
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Childcare Reservations "
Login | Logout

Thank you for choosing to use our online childcare gff§ervation system. If bl ey 20s

/

you've never used this system before, click here #fdovmload = pdf vith

Login Help
step-by-step instructions on how to begin usin tool. Profile Editor 305 Ond 405
Please ber - chil i r/r t be one week 50s and 60s

prior to the event. The system will not alloffffisers to reserve childcare past that deadline.

65 and Better

Please click on the event below to beg‘ childcare reservation process.

Small Group Night Childcare (3-13-2009) Upcoming Events

Registration begins 8-23-09 and ends 9-6-09

Heights Night at Hawaiian
Falls

Sunday, August 30, 2009, 6:00 PM -
9:00 PM

Fall Festival
Wednesday, October 28, 2009, 5:00
PM -9:00 PM

Countdown to Christmas -
Women's Ministry



Step 5

You are now on the login screen for Fellowship One. At this point, you will
need to login to the system.

If you have never logged in here before, you will need to create an
account that you can use for childcare reservation
right now, and for future church activities that will
require reservations. To create a new account,
click the “Create Account” button in the upper
right hand portion of the screen.
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New Users
User I By registering for an account you will gain access to additioliratures of http:/fwww. theheights.org/.
I
Password
Forgot your User ID or Password?
1f you have forgatten yaur User ID ar Passnard dick on the buttan below to have your User ID or Passord emaled ta yau,

Reset Password

If you would like to reset your password dick on the button below.

Reset Password

T3V McAfee’ SECURE

TESTED DALY 04-NOV



Steg 9 - (cont'd for those setting up an account for the 1st time)

You must fill in all the fields with an asterisk (*) on this page and then click
the “create your account” button at the bottom.
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Create Account
Personal Information

Country: ® | United States v

First Name: = Address 1: =
Last Name: * Address 2:
City: =
County:
Marital Status:
s

Date of Birth: = = PostlCodes [
‘Contact Information

Home Number: = 1 Mabile Number: 1
Work Number: 1 Emal: = 1
User Name / Password

DesredUserm:* [

Password: [ Passwords mustbe 6-15 characters and are case sensitive.

ReenterPassward: =[

Password Reminder
‘Select 2 question from the list below and enter an ansvrer onfy you will know. In the event that you forget your password we will ask you the challenge question to help you reset you password.

Chalenge Question: | WHAT WAS THE NAME OF YOUR ELEMENTARY SCHOOL? %
Response: *
Re-enter Response: *




Steg 9 - (cont'd for those setting up an account for the 1st time)

To add other family members, click on the blue “+ Add Person” button
and fill out their information on the next screen.
Continue this process until all family members

have been added.
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Step 6

You should now see everyone in your family on this screen.

There should be a green “select” button beside the names of your kid(s).
To begin, click on the green “select” button. If you have more than one
child, you will come back and “select” your other children in a few
steps. The system is designed | to register each child individually (and
not as one group).

£ Event Registration - Windows Internet Explorer.
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anfividual from the lst below; the st represents

the people in your household and visitors assodated
th youriusehold. To add a person to your st click the "Add Person” button.

Date of Birth Communication Values

Joe Smith

6/1/1960 Email: jemith@test.com

Mary Smith 6/2/1960 Email: msmith@test.com
Eelect> Joey Smith 8/14/1997
Susie Smith 2/2/2000

t+ Add Person|

if is not displayed for an individual, the person either does nat meet the requirements for the event
(age, gender, etc), or the event s full




Step 7

Fill in the fields with the appropriate information.

Fields with an asterisk (*) must be answered in order to go on to the next
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Form Information

Attendee: Joey Smith

Form: Test for 11,23
Schedule:
Questions
Parent Questions/Information
What ABF are you in? *

Cell Number you can be reached at *

Whatis the name of your small group
leaders? *

Child Questions/Information

Any allergies we need to know about? TF |
“yes,” please list

<< Select a Different Individual




Step 8

If you are only registering one child, click on the “Submit Form” in the
bottom right hand corner. Move on to Step 8.

If you are registering more than one child, click on the “Register Another
Person” button in the upper right hand corner. Go back to

and select the green “select” button by your other children’s
and fill in the fields again for each child.
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IF you would i to fil ot an additonal form before submiting, cick
the button to the right. If yo iate

t. If you are finished, fill out the appropria
information below and submit the form(s).

Joey Smith
[Eemowe] Test for 11.23

Send a confirmation email to: smith @test.com
Carbon Copy email: |




Step 9

This final screen is a summary screen of who you are requesting childcare
for and the event.

The system will send a confirmation email to the address shown in the
window towards the bottom of the screen. You'll see another field
(“carbon copy email”) where you can enter the email address of someone
else you'd like to receive a confirmation email (i.e. your spouse).

If everything is correct, click on the “Submit Form” button in the lower right
hand corner.
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Joey Smith
[emawe] Test for 11.23
Susie Smith
[E=mouel Test for 11.23

Send a confirmation email to: [smith@test.com
Carbon Copy email: |




This is a final confirmation screen. You will also receive a confirmation
email with the same information. This confirmation screen and the
confirmation email will have reminders for you.
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Joey Smith 3817853C
Test for 11.23
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Susie Smith 3817853C
Test for 11.23

Joey Smith

Test for 11.23 -
Thanks for using our online childcare reservation system

As a reminder, please:
« Make sure you have fed your kids before dropping them off.

# Check-in at the Joyland desk to find the correct room for your child(ren).
+ Email Kendra (kstout@theheights org) if you need to cancel your resenation

Susie Smith

Test for 1.3 -
Thanks for using our online childcare reservation system.

As a reminder. please:
+ Make sure you have fed your kids before dropping them off

« Checkein at the Joyland desk ta find the correct room for your child(ren).
« Email Kendra (kstout@theheights org) if you need ta cancel your resenvation.
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From: kstout@theheights.org
To: Jsmith@test.com
Cc Chris Havard
Subject: Form Submission Confirmation From The Heights Baptist Church -11/5/2008 8:14:07 AM
Joey Smith 3817853C
Test for 11.23
Susie Smith 3817853C
Test for 11.23
Joey Smith
Test for 11.23 -

Thanks for using our anline childcare reservation system.
As a reminder, please:
s Make sure you have fed your kids before dropping them off.

e Check-in at the Joyland desk to find the correct rcom for your child(ren)
« Email Kendra (kstouti@thehsights org ) if you need to cancel your reservation

Susie Smith

Test for 11.23 -
Thanks for using our online childcare reservation system.

As a reminder, please

s Make sure you have fed your kids before dropping them off.
¢ Check-in at the Joyland desk to find the correct room for your child{ren)
* Email Kendra (kstouti@theheights org ) if you need to cancel your reservation




