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Step 1

To begin using the online childcare reservation system, go to
www.theheights.org and click on the “ministries” tab
in the upper right hand corner of the page.
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A Word
from Gary

We are calling our
church to a
season of 40 Days
of Prayer and
Fasting from
October 15 to
November 23. It
will not be a production; simply a
concerted effort to move us to pray and
fast together. Click here for more details on
how you can be a part of 40 Days. To read
more of this week's "Word from Gary" and
newsletter with upcoming events, click
here.
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Welcome to The Heights!

The Heights is a Christ-centered community of faith striving toward
"Living Intentionally for Christ." We want to help you become
intentional in Worship, in Growing, in Serving, and in Sharing your
faith. We hope you enjoy our website and if you have not visited our
family, please join us this weekend for our celebration service at
9:15am with Choir and Orchestra or our contemporary service led by
Dutton Band at 10:50am.

Did you know that The Lighthouse, pastored by Miguel Lopez, meets
here on campus every week? This Spanish-speaking worship service
takes place each Sunday in the chapel @ 10:50am.

Daily Bible Reading | Child Development Center | MOPs | Fine Arts | Jobseekers | Worship | News & Events




Step 2

Click on the “ABF Childcare Reservation” link at the bottom of the GROW
section.
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The Lighthouse (Spanish speaking service)
# Worship Ministry

# First Sundays
# Fine Arts Instituts

® Other 166
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# Preschool Ministry
# Children's Ministry

# Student Ministry
#* College Ministry

# Circle of Friends

#* Young Singles (20s & 30s)

# Eazrly Marrieds (20s, 305 & early 40s)
# Middle Marrieds (Late 40s & 50s)

® Mature Marrieds (Late S0s & 60s)

# Forever Young (Late 60s & Better)

# Complete ABF List (PDF - Look here for
Eible Fellowship opportunities)

#* Leadership Login
# ABF Childcare Registration

9:13am & 10:30am Sunday Worship | Home

eadership meadia

SC@uv- @

#* Eng=ge: Local, National, Glabal

# THEC Ministries (detailed list)

* Women's Ministry

& Men's Ministry

* Child Develepment Center

* Jobseskers Ministry

® Prayer Ministry

* Upward

& Library

* DiverceCare & DivorceCare 4 Kids

® Compassionate Hearts Ministr

* PLACE

* Nearly Wed Seminar
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® Engage: Local, Naticnal, Global

# Invest and Invite

* Community Ministries
* Mission: Bulgaria

® My Share Story




Step 3

Please read the pertinent information on this page first. Next, click on the
link with the name of the event for which you desire to reserve childcare.
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EARLY MARRIED

Childcare Reservations
Thank you for choosing to use our online clildcare reservation system.

Please remember - childcare reservations mist be completed one week prior to the event. The system will not
allow users to reserve childcare past that ggadline.

Please click on the event below to begin thf childcare reservation process.

+ Small Group Night Childcare (11-23-2008)



Step 4

You are now on the login screen for Fellowship One. At this point, you will
need to login to the system.

If you have never logged in here before, you will need to create an
account that you can use for childcare reservation
right now, and for future church activities that will
require reservations. To create a new account,
click the “Create Account” button in the upper
right hand portion of the screen.
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New Users
User I By registering for an account you will gain access to additioliratures of http:/fwww. theheights.org/.
I
Password
Forgot your User ID or Password?
1f you have forgatten yaur User ID ar Passnard dick on the buttan below to have your User ID or Passord emaled ta yau,

Account Help
Reset Password
If you would like to reset your password dick on the button below.

Reset Password

T3V McAfee’ SECURE

TESTED DALY 04-NOV




Steg 4 - (contd for those setting up an account for the 1st time)

You must fill in all the fields with an asterisk (*) on this page and then click
the “create your account” button at the bottom.
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Create Account
Personal Information

Country: ® | United States v

First Name: = Address 1: =
Last Name: * Address 2:
City: =
County:
Marital Status:
s

PR = Postal Code: <[
‘Contact Information

Home Number: = 1 Mabile Number: 1
Work Number: 1 Emal: = 1
User Name / Password

DesredUserm:* [

Password: [ Passwords mustbe 6-15 characters and are case sensitive.

ReenterPassward: =[

Password Reminder
‘Select 2 question from the list below and enter an ansvrer onfy you will know. In the event that you forget your password we will ask you the challenge question to help you reset you password.

Chalenge Question: | WHAT WAS THE NAME OF YOUR ELEMENTARY SCHOOL? %
Response: *
Re-enter Response: *




Steg 4 - (contd for those setting up an account for the 1st time)

To add other family members, click on the blue “+ Add Person” button
and fill out their information on the next screen.
Continue this process until all family members

have been added.
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list below; the list represents the people
householgflfacd a person to your lst click the “Add Perso

6/1/1960 Email: jemith@test.com

is not displayed for an individual, the person either does not meet the requirements for the event
ender, ete), or the event is full




Step 5

You should now see everyone in your family on this screen.

There should be a green “select” button beside the names of your kid(s).
To begin, click on the green “select” button. If you have more than one
child, you will come back and “select” your other children in a few
steps. The system is designed | to register each child individually (and
not as one group).
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anfRividual from the st below; the list represents the people
ith your[lusehold. To add a person to your st dick the "Add Persor

Joe Smith 6/1/1960 Email: jsmith @test.com
Mary Smith 6/2/1960
Eelect> Joey Smith 8/14/1997
Susie Smith 2/2/2000
t+ Add Person|

if is not displayed for an individual, the person either does nat meet the requirements for the event
(age, gender, etc), or the event s full

Email: msmith@test.com




Step 6

Fill in the fields with the appropriate information.

Fields with an asterisk (*) must be answered in order to go on to the next
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Select an
Individual

Selecta
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Form Information

Attendee: Joey Smith

Test for 11.23

Form:
Schedule:
Questions

Parent Questions/Information

What ABF are you in? =

Cell Number you can be reached at * [

Whatis the name of your smal group |
leaders? *

Child Questions/Information

Any allergies we need to know about? TF |
“yes,” please list

<< Select a Different Individual |_Contimse >>_|




Step 7

If you are only registering one child, click on the “Submit Form” in the
bottom right hand corner. Move on to Step 8.

If you are registering more than one child, click on the “Register Another
Person” button in the upper right hand corner. Go back to

and select the green “select” button by your other children’s
and fill in the fields again for each child.
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Joey Smith
[Eemowe] Test for 11.23

Send a confirmation email to: smith @test.com
Carbon Copy email: |




Step 8

This final screen is a summary screen of who you are requesting childcare
for and the event.

The system will send a confirmation email to the address shown in the
window towards the bottom of the screen. You'll see another field
(“carbon copy email”) where you can enter the email address of someone
else you'd like to receive a confirmation email (i.e. your spouse).

If everything is correct, click on the “Submit Form” button in the lower right
hand corner.
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Joey Smith
[emawe] Test for 11.23
Susie Smith
[E=mouel Test for 11.23

Send a confirmation email to: [smith@test.com
Carbon Copy email: |




This is a final confirmation screen. You will also receive a confirmation
email with the same information. This confirmation screen and the
confirmation email will have reminders for you.
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Joey Smith 3817853C
Test for 11.23
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Susie Smith 3817853C

Test for 11.23

Joey Smith

Test for 11.23 -
Thanks for using our online childcare reservation system

As a reminder, please:
« Make sure you have fed your kids before dropping them off.

# Check-in at the Joyland desk to find the correct room for your child(ren).
+ Email Kendra (kstout@theheights org) if you need to cancel your resenation

Susie Smith

Test for 1.3 -
Thanks for using our online childcare reservation system.

As a reminder. please:
+ Make sure you have fed your kids before dropping them off

« Checkein at the Joyland desk ta find the correct room for your child(ren).
« Email Kendra (kstout@theheights org) if you need ta cancel your resenvation.
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From: kstout@theheights.org
To: Jsmith@test.com
Cc Chris Havard
Subject: Form Submission Confirmation From The Heights Baptist Church -11/5/2008 8:14:07 AM
Joey Smith 3817853C
Test for 11.23
Susie Smith 3817853C
Test for 11.23
Joey Smith
Test for 11.23 -

Thanks for using our anline childcare reservation system.
As a reminder, please:
s Make sure you have fed your kids before dropping them off.

e Check-in at the Joyland desk to find the correct rcom for your child(ren)
« Email Kendra (kstouti@thehsights org ) if you need to cancel your reservation

Susie Smith

Test for 11.23 -
Thanks for using our online childcare reservation system.

As a reminder, please

s Make sure you have fed your kids before dropping them off.
¢ Check-in at the Joyland desk to find the correct room for your child{ren)
* Email Kendra (kstouti@theheights org ) if you need to cancel your reservation




